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An exclamation mark shows a strong
feeling or emotion.
Eg. You are amazing!

Wow!

Stop, thief!

Watch out! You nearly fell in.
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A full stop shows the end of a

sentence. Readers need it to make

sense of writing and to know when
to pause.

Eg. Jane will be excited to get her
new puppy. She has waited a
long time.

A full stop is also used in some

abbreviations

Eg. Jan. = January No. = number
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Quotation marks are used to:

* Show direct speech

Eg. ‘Come over here!” called Joe.
Sue protested, ‘lt's gold, not
yellow'.

* Show special names and titles

for the names of books, magazines,

movies, TV shows, songs, articles.

Eg. My favourite song is ‘Amazing’
by Alex Lioyd.
Did you see ‘Enchanted’ at the
movies?
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A colon is used to end the main part

of the sentence and begin a list of

items.

Eg. For the football match tomorrow,
bring the following: a raincoat,
a hat, biscuits, coffee and
sandwiches.
The journey was exactly as |
expected: exciting, interesting
and too short.
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A question mark is used at the end
of a sentence to show that a question
is being asked.
Eg. Who is at the door?

What is going on in there?
Question sentences usually begin
with - Who, What, Why, When,
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Capital letters are used to:

* Write the word 'l"

% Show proper nouns and names for

people places and things

Eg. James came to Australia to see
the Sydney Opera House.

* Begin a sentence

Eg. Jo's going to the beach. Do you
want to go too?

* Shorten words into acronyms

Eg. €D = compact disc
ANZAC = Australian and New
Zealand Army Corps
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Brackets can be used for adding
extra information into a sentence.
Eg. The two boys (who were twin
brothers) were very good at
sports.
The cat was stranded on the
roof (which was covered in
slippery moss).
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The dash can be used for adding
more information and interest to a
piece of writing.

Eg. The boy — who wore a red t-shirt
and blue jeans — was lost in the
bush.

When | was younger, | was great at
sports — but that's another story.
The children eat various fruits for
play lunch — for example, grapes,
water melon and kiwi fruit.
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An apostrophe can be used for:

* Omission

The apostrophe shows that two words

have been shortened into one.

Eg. was not =wasn't | am=1I'm
I have =1've  she has = she’s

* Qwnership

The apostrophe is actually saying ‘of'

Eg. The game of the girl = the
girl's game
The book of the boy = the
boy's book
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* Mark a short pause.

Eg. The team struggled, even though
they had won previously.

* Divide items.

Eg. David bought milk, butter, bread
and cream from the shop.

* Separate spoken words.

Eg. ‘That's mine,’ called the boy.
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