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o Plan out your writing first.
o Think out your beginning, middle ending.
e Say your sentences before writing them.

e Find a quiet place to write where you won't be
disturbed.

o Write on every second line.

o Use greylead.




[image: image2.png]Use your ‘Getting It Right’ book to find correct
spelling.

Keep re-reading what you've written as you go.

Don’t write too much — put in only what's
necessary.

Think about your audience — what do they
need?
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