Learning Keyboard Skills
Miss Marg’s online practise 

using Richard McRobert’s Book
· Always keep your hands on the home keys including a thumb on the spacebar 

· Keep your eyes on what you are copying and not on the keyboard.

· Only check your typing when you have finished a line.

· If you make a mistake, backspace or use your mouse to drag the highlighter across it and re-type it.
· Save your work every 10 minutes or so.
The Home Keys
A   S   D   F                 J   K   L   ;
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One of your thumbs on the space bar
The Home Keys
	
	My Space - Exercise 1

With your hands in position on the home keys, type:
aaaa ssss dddd ffff jjjj kkkk llll ;;;;

Now type:

aaa sss ddd fff jjj kkk lll ;;;

Now type:

aa ss dd ff jj kk ll ;;
	

	>
	Your Space - Practise

 
	


F and J 
	
	My Space - Exercise 2
Say the letters in your head, or softly as you type.

With your hands in position on the home keys, type:

fff fff fff fff fff fff fff fff fff fff fff fff fff fff fff fff fff 
jjj jjj jjj jjj jjj jjj jjj jjj jjj jjj jjj jjj jjj jjj jjj jjj jjj jjj jjj jjj

fff jjj fff jjj fff jjj fff jjj fff jjj fff jjj fff jjj fff jjj fff jjj
	

	>
	Your Space - Practise


	


D and K 
	
	My Space - Exercise 3a
Say the letters in your head, or softly as you type.

With your hands in position on the home keys, type:

ddd ddd ddd ddd ddd ddd ddd ddd ddd ddd ddd ddd

kkk kkk kkk kkk kkk kkk kkk kkk kkk kkk kkk kkk

ddd kkk ddd kkk ddd kkk ddd kkk ddd kkk ddd kkk
	

	>
	Your Space - Practise

 
	


D and K 
	
	My Space - Exercise 3b
Say the letters in your head, or softly as you type.

With your hands in position on the home keys, type:

df df df jk jk jk df df df jk jk jk df df df jk jk jk df df df

jk jk jk df df df jk jk jk df df df jk jk jk df df df jk jk jk

d k d k d k d k d k d k d k d k d k d k d k d k d k d k d
	

	>
	Your Space - Practise

 
	


D and K 
	
	My Space - Exercise 3c
Say the letters in your head, or softly as you type.

With your hands in position on the home keys, type:

kdk kdk kdk kdk kdk kdk kdk kdk kdk dkd kdk kdk

dkd dkd dkd dkd dkd dkd dkd dkd dkd dkd dkd dkd  
fd kj fd kj fd kj fd kj fd kj fd kj fd kj fd kj fd kj fd kj fd
	

	>
	Your Space - Practise

 
	


S and L
	
	My Space - Exercise 4a
Say the letters in your head, or softly as you type.

With your hands in position on the home keys, type:

sss sss sss sss sss sss sss sss sss sss sss sss sss sss sss

lll lll lll lll lll lll lll lll lll lll lll lll lll lll lll lll lll lll lll lll 

sss lll sss lll sss lll sss lll sss lll sss lll sss lll sss lll sss
	

	>
	Your Space - Practise

 
	


S and L 
	
	My Space - Exercise 4b
Say the letters in your head, or softly as you type.

With your hands in position on the home keys, type:

sls sls sls sls sls sls sls sls sls sls sls sls sls sls sls sls sls

lsl lsl lsl lsl lsl lsl lsl lsl lsl lsl lsl lsl lsl lsl lsl lsl lsl lsl   

sl ls sl ls sl ls sl ls sl ls sl ls sl ls sl ls sl ls sl ls sl ls sl ls
	

	>
	Your Space - Practise

 
	


S and L 
	
	My Space - Exercise 4c
With your hands in position on the home keys, type:

sdf jkl sdf jkl sdf jkl sdf jkl sdf jkl sdf jkl sdf jkl sdf jkl

s l s l s l s l s l s l s l s l s l s l s l s l s l s l s l s l s l s l s l
sdfjkl sdfjkl sdfjkl sdfjkl sdfjkl sdfjkl sdfjkl sdfjkl
	

	>
	Your Space - Practise

 
	


A and ; 
	
	My Space - Exercise 5a
Say the letters in your head, or softly as you type.

With your hands in position on the home keys, type:

aaa aaa aaa aaa aaa aaa aaa aaa aaa aaa aaa aaa aaa aaa

;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;; ;;;

aaa ;;; aaa ;;; aaa ;;; aaa ;;; aaa ;;; aaa ;;; aaa ;;; aaa ;;;
	

	>
	Your Space - Practise

 
	


A and ; (semi-colon)
	
	My Space - Exercise 5b
Say the letters in your head, or softly as you type.

With your hands in position on the home keys, type:

a;a a;a a;a a;a a;a a;a a;a a;a a;a a;a a;a a;a a;a a;a a;a

;a; ;a; ;a; ;a; ;a; ;a; ;a; ;a; ;a; ;a; ;a; ;a; ;a; ;a; ;a; ;a; ;a;

a; ;a a; ;a a; ;a a; ;a a; ;a a; ;a a; ;a a; ;a a; ;a a; ;a a; ;a 
	

	>
	Your Space - Practise

 
	


A and ; 
	
	My Space - Exercise 5c
Say the letters as you type. With your hands in position on the home keys, type:

asdf jkl; asdf jkl; asdf jkl; asdf jkl; asdf jkl; asdf jkl;
a ; a ; a ; a ; a ; a ; a ; a ; a ; a ; a ; a ; a ; a ; a ; a ; a ; a ;
asdfjkl; asdfjkl; asdfjkl; asdfjkl; asdfjkl; asdfjkl; 
	

	>
	Your Space - Practise

 
	


Revising the Home Keys 
	
	My Space - Exercise 6a
Say the letters as you type. With your hands in position on the home keys, type:

fff jjj ddd kkk sss lll aaa ;;; fff jjj ddd kkk sss lll aaa ;;;

fff jjj ddd kkk sss lll aaa ;;; fff jjj ddd kkk sss lll aaa ;;;

fff jjj ddd kkk sss lll aaa ;;; fff jjj ddd kkk sss lll aaa ;;;
	

	>
	Your Space - Practise

 
	


Revising the Home Keys 
	
	My Space - Exercise 6b
Say the letters as you type. With your hands in position on the home keys, type:

dad dad dad dad dad dad dad dad dad dad dad dad dad

sad sad sad sad sad sad sad sad sad sad sad sad sad sad

fad fad fad fad fad fad fad fad fad fad fad fad fad fad 
	

	>
	Your Space - Practise

 
	


Revising the Home Keys 
	
	My Space - Exercise 6c
Say the letters as you type. With your hands in position on the home keys, type:

lad lad lad lad lad lad lad lad lad lad lad lad lad lad lad 
all all all all all all all all all all all all all all all all all 
fad fad fad fad fad fad fad fad fad fad fad fad fad fad
	

	>
	Your Space - Practise

 
	


Revising the Home Keys 
	
	My Space - Exercise 6d
Say the letters as you type. With your hands in position on the home keys, type:

ask ask ask ask ask ask ask ask ask ask ask ask ask ask 

lass lass lass lass lass lass lass lass lass lass lass lass  

add add add add add add add add add add add add add
	

	>
	Your Space - Practise

 
	


Revising the Home Keys 
	
	My Space - Exercise 6e
Say the letters as you type. With your hands in position on the home keys, type:

alfalfa alfalfa alfalfa alfalfa alfalfa alfalfa alfalfa  

salad salad salad salad salad salad salad salad salad  

flask flask flask flask flask flask flask flask flask flask
	

	>
	Your Space - Practise

 
	


Revising the Home Keys 
	
	My Space - Exercise 6f
Say the letters as you type. With your hands in position on the home keys, type:

jaffa jaffa jaffa jaffa jaffa jaffa jaffa jaffa jaffa jaffa   

as as as as as as as as as as as as as as as as as as as as  

adds adds adds adds adds adds adds adds adds adds
	

	>
	Your Space - Practise

 
	


Revising the Home Keys 
	
	My Space - Exercise 6g
Say the letters as you type. With your hands in position on the home keys, type:

alas a flask falls; alas a flask falls; alas a flask falls;   

a lass adds salad; a lass adds salad; a lass adds salad;  

dads alfalfa salad; dads alfalfa salad; dads alfalfa salad 
	

	>
	Your Space - Practise

 
	


E and H 
	
	My Space - Exercise 7a
Use your ‘d’ finger to reach up to the ‘e’ key then bring it back home.

Use your ‘j’ finger to reach across to the ‘h’ key then bring it back home.

Say the letters as you type. With your hands in position on the home keys, type:

ded ded ded ded ded ded ded ded ded ded ded ded ded   

jhj jhj jhj jhj jhj jhj jhj jhj jhj jhj jhj jhj jhj jhj jhj jhj jhj
	

	>
	Your Space - Practise

 
	


E and H 
	
	My Space - Exercise 7b
Say the letters as you type. With your hands in position on the home keys, type:

ehe ehe ehe ehe ehe ehe ehe ehe ehe ehe ehe ehe ehe  

heh heh heh heh heh heh heh heh heh heh heh heh heh

eh he eh he eh he eh he eh he eh he eh he eh he eh he
	

	>
	Your Space - Practise

 
	


E and H 
	
	My Space - Exercise 7c
Say the letters as you type. With your hands in position on the home keys, type:

eee hhh eee hhh eee hhh eee hhh eee hhh eee hhh eee 

has had has had has had has had has had has had has 

eel elf eel elf eel elf eel elf eel elf eel elf eel elf eel elf 
	

	>
	Your Space - Practise

 
	


E and H 
	
	My Space - Exercise 7d
Say the letters as you type. With your hands in position on the home keys, type:

deal dell deal dell deal dell deal dell deal dell deal dell 

deaf desk deaf desk deaf desk deaf desk deaf desk deaf 

she shed she shed she shed she shed she shed she shed
	

	>
	Your Space - Practise

 
	


E and H 
	
	My Space - Exercise 7e
Say the letters as you type. With your hands in position on the home keys, type:

lead led lead led lead led lead led lead led lead led lead 

sees deeds sees deeds sees deeds sees deeds sees deeds 

fed elk fed elk fed elk fed elk fed elk fed elk fed elk 
	

	>
	Your Space - Practise

 
	


E and H 
	
	My Space - Exercise 7f
With your hands in position on the home keys, type:

he sees a jaffa; he sees a jaffa; he sees a jaffa; 

he sees a keel; he sees a keel; he sees a keel;  

she sees elk; she sees elk; she sees elk; she sees elk; 
	

	>
	Your Space - Practise

 
	


E and H 
	
	My Space - Exercise 7g
With your hands in position on the home keys, type:

feed a seal; feed a seal; feed a seal; feed a seal; 

she sells seals; she sells seals; she sells seals; 

he had salad; he had salad; he had salad; he had salad; 
	

	>
	Your Space - Practise

 
	


E and H 
	
	My Space - Exercise 7h
. With your hands in position on the home keys, type:

della has a jaffa; della has a jaffa; della has a jaffa; 

dad deals seals; dad deals seals; dad deals seals; 

jeff shall shake a leaf; jeff shall shake a leaf; 
	

	>
	Your Space - Practise

 
	


T and I 
	
	My Space - Exercise 8a
Use your ‘f’ finger to reach up to the ‘t’ key then bring it back home.

Use your ‘k’ finger to reach up to the ‘i’ key then bring it back home.

Say the letters as you type. With your hands in position on the home keys, type:

ftf ftf ftf ftf ftf ftf ftf ftf ftf ftf ftf ftf ftf ftf ftf ftf ftf ftf 

kik kik kik kik kik kik kik kik kik kik kik kik kik kik 
	

	>
	Your Space - Practise

 
	


T and I 
	
	My Space - Exercise 8b
With your hands in position on the home keys, type:

kill kilt kill kilt kill kilt kill kilt kill kilt kill kilt kill kilt 

fete fit fete fit fete fit fete fit fete fit fete fit fete fit fete 

kiss kit kiss kit kiss kit kiss kit kiss kit kiss kit kiss kit 
	

	>
	Your Space - Practise

 
	


T and I 
	
	My Space - Exercise 8c
With your hands in position on the home keys, type:

kite kids kite kids kite kids kite kids kite kids kite kids 

fish fist fish fist fish fist fish fist fish fist fish fist fish 

fits fleas fits fleas fits fleas fits fleas fits fleas fits fleas 
	

	>
	Your Space - Practise

 
	


T and I 
	
	My Space - Exercise 8d
With your hands in position on the home keys, type:

side hike side hike side hike side hike side hike side 

files fills files fills files fills files fills files fills files 

skiffs sail skiffs sail skiffs sail skiffs sail skiffs sail 
	

	>
	Your Space - Practise

 
	


T and I 
	
	My Space - Exercise 8e
With your hands in position on the home keys, type:

ten kilts; ten kilts; ten kilts; ten kilts; ten kilts; ten kilts
she sees kitties; she sees kitties; she sees kitties; 

kids like kitties; kids like kitties; kids like kitties
	

	>
	Your Space - Practise

 
	


T and I 
	
	My Space - Exercise 8f
With your hands in position on the home keys, type:

he sees skiffs sail; he sees skiffs sail; he sees skiffs sail 

the talks failed; the talks failed; the talks failed; 

the kitties hide; the kitties hide; the kitties hide; 
	

	>
	Your Space - Practise

 
	


T and I 
	
	My Space - Exercise 8g
With your hands in position on the home keys, type:

he kisses the fish; he kisses the fish; he kisses the fish; 
the kids sail the lakes; the kids sail the lakes; 
kitties hide the kite; kitties hide the kite; 
	

	>
	Your Space - Practise

 
	


R and N 
	
	My Space - Exercise 9a
Use your ‘f’ finger to reach up to the ‘r’ key then bring it back home.

Use your ‘j’ finger to reach down to the ‘n’ key then bring it back home.

Say the letters as you type. With your hands in position on the home keys, type:

frf frf frf frf frf ftf frf frf frf frf frf frf frf frf frf frf frf 

jnj jnj jnj jnj jnj jnj jnj jnj jnj jnj jnj jnj jnj jnj jnj jnj jnj
	

	>
	Your Space - Practise

 
	


R and N 
	
	My Space - Exercise 9b
Say the letters as you type. With your hands in position on the home keys, type:

rid red rid red rid red rid red rid red rid red rid red rid 

kin ken kid ken kin ken kin ken kin ken kin ken kin 
rat rank rat rank rat rank rat rank rat rank rat rank rat
	

	>
	Your Space - Practise

 
	


R and N 
	
	My Space - Exercise 9c
Say the letters as you type. With your hands in position on the home keys, type:

frill fresh frill fresh frill fresh frill fresh frill fresh frill 

fret free fret free fret free fret free fret free fret free 

near neat near neat near neat near neat near neat near 
	

	>
	Your Space - Practise

 
	


R and N 
	
	My Space - Exercise 9d
Say the letters as you type. With your hands in position on the home keys, type:

fresh fish; fresh fish; fresh fish; fresh fish; fresh fish; 

ten hens see red; ten hens see red; ten hens see red; 

the kids like dinner; the kids like dinner;  
	

	>
	Your Space - Practise

 
	


R and N 
	
	My Space - Exercise 9e
Say the letters as you type. With your hands in position on the home keys, type:

ten hens in a tent; ten hens in a tent; ten hens in a tent; 

the net had ten tears; the net had ten tears; 

the red hen is near; the red hen is near; 
	

	>
	Your Space - Practise

 
	


C and O 
	
	My Space - Exercise 10a
Use your ‘d’ finger to reach down to the ‘c’ key then bring it back home.

Use your ‘l’ finger to reach up to the ‘o’ key then bring it back home.

Say the letters as you type. With your hands in position on the home keys, type:

dcd dcd dcd dcd dcd dcd dcd dcd dcd dcd dcd dcd dcd 

lol lol lol lol lol lol lol lol lol lol lol lol lol lol lol lol lol  
	

	>
	Your Space - Practise

 
	


C and O 
	
	My Space - Exercise 10b
Say the letters as you type. With your hands in position on the home keys, type:

can cad can cad can cad can cad can cad can cad can  

one son one son one son one son one son one son one 

ace act ace act ace act ace act ace act ace act ace act  
	

	>
	Your Space - Practise

 
	


C and O 
	
	My Space - Exercise 10c
Say the letters as you type. With your hands in position on the home keys, type:

not off not off not off not off not off not off not off not 

done doll done doll done doll done doll done doll done 

car chase car chase car chase car chase car chase car  
	

	>
	Your Space - Practise

 
	


C and O 
	
	My Space - Exercise 10d
Say the letters as you type. With your hands in position on the home keys, type:

sack check sack check sack check sack check sack 

ocean race ocean race ocean race ocean race ocean  

check the lock; check the lock; check the lock; 
	

	>
	Your Space - Practise

 
	


C and O 
	
	My Space - Exercise 10e
Say the letters as you type. With your hands in position on the home keys, type:

a lot of red sacks; a lot of red sacks; a lot of red sacks;  

one of them too soon; one of them too soon; 

the order is done; the order is done; the order is done; 
	

	>
	Your Space - Practise

 
	


Capitals 
	
	My Space - Exercise 11
Use your ‘a’ or ‘;’ finger to reach down and sideways to hold down

the ‘shift’ key while tapping the letter you want to make capital.  

One hand holds down the shift key while the other types the letter.  
With your hands in position on the home keys, type:

Cc   Dd   Ee   Ff   Hh   Ii   Jj  Kk   Ll   Oo   Rr  Ss   Tt  
School; Ocean Road; Lesson One; Ted and Sally;
	

	>
	Your Space - Practise

 
	


Enter 
	
	My Space - Exercise 12
Every time you tap ENTER, the computer moves to a new line:

With your hands in position on the home keys, type:

Case Nine (Enter) 

Case Ten (Enter) 
	

	>
	Your Space - Practise

 
	


Backspace 
	
	My Space - Exercise 13
When you make a mistake typing, simply tap BACKSPACE as many times 

as you need to. With your hands in position on the home keys, type:

He likes cricket. (BACKSPACE the last word and replace with athletics) 

She likes school. (BACKSPACE the last word and replace with cooking) 


	

	>
	Your Space - Practise

 
	


Full Stop 
	
	My Space - Exercise 14
Use your ‘l’ finger to reach down to the ‘.’ key then bring it back home.

With your hands in position on the home keys, type:

She concentrates at school.  Ken likes car races. 

He is interested in car races.  Kath likes Ted. 

 
	

	>
	Your Space - Practise

 
	


Comma 
	
	My Space - Exercise 15
Use your ‘k’ finger to reach down to the ‘,’ key then bring it back home.

With your hands in position on the home keys, type:

She had dolls, jaffas, kites and kitties. 

Frank, the older one, ran in late. 

 
	

	>
	Your Space - Practise

 
	


Revision 
	
	My Space - Exercise 16
With your hands in position on the home keys, type:

He likes dark jeans. Alicia likes faded shirts. Claire joined this office last Easter. Charles joked in French. The teacher told Shane to stop and sit. Fiona thanked all concerned. 
	

	>
	Your Space - Practise

 
	


W and Y 
	
	My Space - Exercise 17a
Use your ‘s’ finger to reach up to the ‘w’ key then bring it back home.

Use your ‘j’ finger to reach over and up to the ‘y’ key then bring it back home.

With your hands in position on the home keys, type:
sws sws sws sws sws sws sws sws sws sws sws sws 

jyj jyj jyj jyj jyj jyj jyj jyj jyj jyj jyj jyj jyj jyj jyj jyj jyj 
	

	>
	Your Space - Practise

 
	


W and Y 
	
	My Space - Exercise 17b
Say the letters as you type. With your hands in position on the home keys, type:

way hay way hay way hay way hay way hay way hay 

say kay say kay say kay say kay say kay say kay say
was wet was wet was wet was wet was wet was wet 
	

	>
	Your Space - Practise

 
	


W and Y 
	
	My Space - Exercise 17c
Say the letters as you type. With your hands in position on the home keys, type:

wash wit wash wit  wash wit wash wit wash wit wash 

yes yet yes yet yes yet yes yet yes yet yes yet yes yet

whisky yesterday whisky yesterday whisky yesterday 
	

	>
	Your Space - Practise

 
	


W and Y 
	
	My Space - Exercise 17d
Say the letters as you type. With your hands in position on the home keys, type:

Monday to Friday. Monday to Friday. 

Yoda said yay, Yoda said yay, Yoda said yay,
Tanya went to work. Tanya went to work 
	

	>
	Your Space - Practise

 
	


W and Y 
	
	My Space - Exercise 17e
Say the letters as you type. With your hands in position on the home keys, type:

The white car was there. The white car was there. 

Will was with them.  Will was with them. 

One wire is worn. One wire is worn. One wire is worn.  
	

	>
	Your Space - Practise

 
	


G and P 
	
	My Space - Exercise 18a
Use your ‘f’ finger to reach over to the ‘g’ key then bring it back home.

Use your ‘;’ finger to reach up to the ‘p’ key then bring it back home.

With your hands in position on the home keys, type:

fgf fgf fgf fgf fgf fgf fgf fgf fgf fgf fgf fgf fgf fgf fgf  

;p; ;p; ;p; ;p; ;p; ;p; ;p; ;p; ;p; ;p; ;p; ;p; ;p; ;p; ;p; ;p; ;p;  
	

	>
	Your Space - Practise

 
	


G and P 
	
	My Space - Exercise 18b
Say the letters as you type. With your hands in position on the home keys, type:

gap tap gap tap gap tap gap tap gap tap gap tap gap tap
get pit get pit get pit get pit get pit get pit get pit get pit 

pat pet pat pet pat pet pat pet pat pet pat pet pat pet pat 
	

	>
	Your Space - Practise

 
	


G and P 
	
	My Space - Exercise 18c
Say the letters as you type. With your hands in position on the home keys, type:

peg pig peg pig peg pig peg pig peg pig peg pig peg 

porter garter porter garter porter garter porter garter
grasp pregnant grasp pregnant grasp pregnant grasp 
	

	>
	Your Space - Practise

 
	


G and P 
	
	My Space - Exercise 18d
Say the letters as you type. With your hands in position on the home keys, type:

The pregnant woman. The pregnant woman. 

The porter gave gifts.  The porter gave gifts. 

I am game to go.  I am game to go. 
	

	>
	Your Space - Practise

 
	


G and P 
	
	My Space - Exercise 18e
Say the letters as you type. With your hands in position on the home keys, type:

Turn the gas tap off. Turn the gas tap off. 

Give me a pet today.  Give me a pet today. 

Pat likes peach pie.  Pat likes peach pie. 
	

	>
	Your Space - Practise

 
	


B and M 
	
	My Space - Exercise 19a
Use your ‘f’ finger to reach down and over to the ‘b’ key then bring it back home.

Use your ‘m’ finger to reach down to the ‘m’ key then bring it back home.

With your hands in position on the home keys, type:
fbf fbf fbf fbf fbf fbf fbf fbf fbf fbf fbf fbf fbf fbf fbf 

jmj jmj jmj jmj jmj jmj jmj jmj jmj jmj jmj jmj jmj jmj 
	

	>
	Your Space - Practise

 
	


B and M 
	
	My Space - Exercise 19b
Say the letters as you type. With your hands in position on the home keys, type:

bat bet bat bet bat bet bat bet bat bet bat bet bat bet bat 

mat met mat met mat met mat met mat met mat met 

bill mill bill mill bill mill bill mill bill mill bill mill 
	

	>
	Your Space - Practise

 
	


B and M 
	
	My Space - Exercise 19c
Say the letters as you type. With your hands in position on the home keys, type:

bend mend bend mend bend mend bend mend bend

modern boss modern boss modern boss modern boss

beach begin beach begin beach begin beach begin 
	

	>
	Your Space - Practise

 
	


B and M 
	
	My Space - Exercise 19d
Say the letters as you type. With your hands in position on the home keys, type:

Meet my mother. Meet my mother. Meet my mother. 

The band is banned.  The band is banned. 

Boats bob at the beach. Boats bob at the beach.  
	

	>
	Your Space - Practise

 
	


B and M 
	
	My Space - Exercise 19e
Say the letters as you type. With your hands in position on the home keys, type:

Make me brainy. Make me brainy. Make me brainy.  

Give me Maths any day. Give me Maths any day.
Betty bakes bread. Betty bakes bread.
	

	>
	Your Space - Practise

 
	


Q and U 
	
	My Space - Exercise 20a
Use your ‘a’ finger to reach up to the ‘q’ key then bring it back home.

Use your ‘j’ finger to reach up to the ‘u’ key then bring it back home.

With your hands in position on the home keys, type:

aqa aqa aqa aqa aqa aqa aqa aqa aqa aqa aqa aqa aqa 

juj juj juj juj juj juj juj juj juj juj juj juj juj juj juj juj juj 
	

	>
	Your Space - Practise

 
	


Q and U 
	
	My Space - Exercise 20b
Say the letters as you type. With your hands in position on the home keys, type:

jug bug jug bug jug bug jug bug jug bug jug bug jug  

aqua quay aqua quay aqua quay aqua quay aqua quay 

quid quit quid quit quid quit quid quit quid quit quid  
	

	>
	Your Space - Practise

 
	


Q and U 
	
	My Space - Exercise 20c
Say the letters as you type. With your hands in position on the home keys, type:

quite quiet quite quiet quite quiet quite quiet quite  

judge jury judge jury judge jury judge jury judge jury 

queen squeal queen squeal queen squeal queen squeal 
	

	>
	Your Space - Practise

 
	


Q and U 
	
	My Space - Exercise 20d
Say the letters as you type. With your hands in position on the home keys, type:

Bug the judge. Bug the judge. Bug the judge.  

A quest for the queen. A quest for the queen.  

Ducks quack queerly. Ducks quack queerly.  
	

	>
	Your Space - Practise

 
	


Q and U 
	
	My Space - Exercise 20e
Say the letters as you type. With your hands in position on the home keys, type:

He is quite quarrelsome. He is quite quarrelsome.  

Quieten the jury. Quieten the jury. Quieten the jury.  

She is the queen of Egypt. She is the queen of Egypt.  
	

	>
	Your Space - Practise

 
	


V and Z 
	
	My Space - Exercise 21a
Use your ‘f’ finger to reach down to the ‘v’ key then bring it back home.

Use your ‘a’ finger to reach down to the ‘z’ key then bring it back home.

With your hands in position on the home keys, type:

fvf fvf fvf fvf fvf fvf fvf fvf fvf fvf fvf fvf fvf fvf fvf  

aza aza aza aza aza aza aza aza aza aza aza aza aza aza  
	

	>
	Your Space - Practise

 
	


V and Z
	
	My Space - Exercise 21b
Say the letters as you type. With your hands in position on the home keys, type:

vic vow vic vow vic vow vic vow vic vow vic vow vic 

zoo zoom  zoo zoom zoo zoom zoo zoom zoo zoom
veal veer veal veer veal veer veal veer veal veer veal 
	

	>
	Your Space - Practise

 
	


V and Z 
	
	My Space - Exercise 21c
Say the letters as you type. With your hands in position on the home keys, type:

zip zinc zip zinc zip zinc zip zinc zip zinc zip zinc zip 

gave save gave save gave save gave save gave save 

jazz fizz jazz fizz jazz fizz jazz fizz jazz fizz jazz fizz 
	

	>
	Your Space - Practise

 
	


V and Z 
	
	My Space - Exercise 21d
Say the letters as you type. With your hands in position on the home keys, type:

very rave very rave very rave very rave very rave very 

zero zebra zero zebra zero zebra zero zebra zero zebra 

a pizza prize; a pizza prize; a pizza prize;  
	

	>
	Your Space - Practise

 
	


V and Z 
	
	My Space - Exercise 21e
Say the letters as you type. With your hands in position on the home keys, type:

Jazz in the zoo. Jazz in the zoo. Jazz in the zoo.  

A very vicious quiz. A very vicious quiz.  

Two dozen zebras. Two dozen zebras.  
	

	>
	Your Space - Practise

 
	


V and Z 
	
	My Space - Exercise 21f
Say the letters as you type. With your hands in position on the home keys, type:

Vines in all sizes. Vines in all sizes. Vines in all sizes.  

Zips for lazy zebras. Zips for lazy zebras.  

I love New Zealand jazz. I love New Zealand jazz.  
	

	>
	Your Space - Practise

 
	


X and ’  
	
	My Space - Exercise 22a
Use your ‘s’ finger to reach down to the ‘x’ key then bring it back home.

Use your ‘;’ finger to reach over to the ‘ ’ ’ key then bring it back home.

With your hands in position on the home keys, type:
sxs sxs sxs sxs sxs sxs sxs sxs sxs sxs sxs sxs sxs sxs 

;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’; ;’;
	

	>
	Your Space - Practise

 
	


X and ’ 
	
	My Space - Exercise 22b
Say the letters as you type. With your hands in position on the home keys, type:

Max Max Max Max Max Max Max Max Max Max 

six sox six sox six sox six sox six sox six sox six sox 

fix fax fix fax fix fax fix fax fix fax fix fax fix fax fix 
	

	>
	Your Space - Practise

 
	


X and ’ 

	
	My Space - Exercise 22c
Say the letters as you type. With your hands in position on the home keys, type:

isn’t I’ll isn’t I’ll isn’t I’ll isn’t I’ll isn’t I’ll isn’t I’ll 

exam expert exam expert exam expert exam expert 

Tim’s Jim’s Tim’s Jim’s Tim’s Jim’s Tim’s Jim’s 
	

	>
	Your Space - Practise

 
	


X and ’ 
	
	My Space - Exercise 22d
Say the letters as you type. With your hands in position on the home keys, type:

box wax box wax box wax box wax box wax box wax 

‘Hello’ ‘Hi’ ‘Hello’ ‘Hi’‘Hello’ ‘Hi’‘Hello’ ‘Hi’ 

wouldn’t couldn’t wouldn’t couldn’t wouldn’t 
	

	>
	Your Space - Practise

 
	


X and ’ 
	
	My Space - Exercise 22e
Say the letters as you type. With your hands in position on the home keys, type:

Max’s box. Max’s box. Max’s box. Max’s box.  

The taxi’s fixed. The taxi’s fixed. The taxi’s fixed.  

Exam maximum. Exam maximum. Exam maximum.  
	

	>
	Your Space - Practise

 
	


X and ’ 
	
	My Space - Exercise 22f
Say the letters as you type. With your hands in position on the home keys, type:

Max has six axes. Max has six axes. Max has six axes.  

Ray’s an expert on faxes. Ray’s an expert on faxes.  

‘Hi,’ Ted called. ‘Hi,’ Ted called. ‘Hi,’ Ted called.  
	

	>
	Your Space - Practise

 
	


Revision 
	
	My Space - Exercise 23a
With your hands in position on the home keys, type:

Kid’s Help Line was founded in 1991 by Brother Paul Smith.  He realised that there needed to be a place where troubled students and teenagers could turn to when they felt they were unable to help themselves.
	

	>
	Your Space - Practise

 
	


Revision 
	
	My Space - Exercise 23b
With your hands in position on the home keys, type:

Since that time, Kid’s Help Line has helped young people aged between five and eighteen who are having problems with friends, being bullied, suffering child abuse, drug addiction or having other problems.  
	

	>
	Your Space - Practise

 
	


Revision 
	
	My Space - Exercise 23c
Say the letters as you type. With your hands in position on the home keys, type:

The Kid’s Help Line is open twenty-four hours a day, seven days a week.  Each year the line responds to around fifteen thousand calls. The phone number is 1800 55 1800 .
	

	>
	Your Space - Practise

 
	


