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There are three levels of your writing to check:
· The Message Level

· The Sentence Level

· The Word Level

It’s often helpful to slide a ruler down your writing as you check it.

THE MESSAGE LEVEL

Will the reader understand my message?

Does my writing stick to the topic?

Can I add or take away anything to make my message clearer?

Do I need to switch any parts around?

Does my writing ‘flow’ or have a ‘smooth rhythm’?

THE SENTENCE LEVEL
Have I made good use of paragraphs?

Do my sentences ‘read well’? 

Have I used a variety of sentence types and sentence beginnings?

Have I used a variety of punctuation correctly?

THE WORD LEVEL

Have I used the best words to express my message?

Do my sentences and proper nouns begin with capital letters?

Have I underlined words I’m unsure of?
Can I use resources to check these?

Is the ‘tense’ consistent?

Am I SURE (!!!!) I’ve picked up all spelling errors?  A useful strategy for checking is to read your writing backwards then errors tend to stand out.
PAGE  
1

